
 
 

 

The European Union Youth Orchestra 
 

Executive Coordinator – Job Description, Person Specification & Terms 

The EUYO is seeking a Communications Officer to join its dynamic management team in its newly created 
office headquarters in Ferrara, Italy. Principal tasks will include coordinating and providing administrative 

and practical support to the Chief Executive and Executive & Finance Manager, as well as liaison with  Italian 
organizations including MiBact, RAI, Ferrara Musica and the Comune di Ferrara, as part of the 

EUYO’s new home in Italy. 

 

THE EUROPEAN UNION YOUTH ORCHESTRA 
 

The European Union Youth Orchestra (EUYO) is one of the world's pre-eminent symphony orchestras. Described by the 
UK Guardian as having “gripping, exhilaratingly good orchestral playing, surging with energy, laser-sharp focus and 
collective daring... [with] a technical prowess that is downright terrifying”, and by EU commission President Jean- Claude 
Juncker as “the best possible ambassador for the European Union” it has provided an exceptional bridge between 
music colleges and the professional music world for generations of Europe's finest musicians since its foundation 
in 1976. 

 
The Orchestra has worked with many of the world’s greatest musicians including Daniel Barenboim, Leonard 
Bernstein, Herbert von Karajan, Mstislav Rostropovich and particularly its three Music Directors and current Chief 
Conductor: Founding Music Director Claudio Abbado, former Music Director Vladimir Ashkenazy, former Music 
Director and current Conductor Laureate Bernard Haitink, and Chief Conductor Vasily Petrenko. 

 
The EUYO’s 3,000 alumni have all come through the Orchestra's rigorous, annual audition process conducted in all 
(currently 28) EU Member States, and many are now notable conductors, soloists, teachers, and instrumentalists 
working with the major orchestras of Europe and throughout the world. A truly global brand, the EUYO has 
performed in most of the world’s major concert halls and festivals, including the BBC Proms at London's Royal Albert 
Hall, New York’s Carnegie Hall and the Vienna Musikverein. From Amsterdam to Abu Dhabi, Moscow to Mumbai, 
Seoul to São Paulo, the Orchestra has appeared in many hundreds of venues across five Continents. 

 
The Orchestra recently established a new headquarters, legal seat and Italian residencies in Italy in partnership with 
the Italian Ministry of Culture, the Municipality of Ferrara, and RAI, the Italian national broadcast organisation. 
Additionally the EUYO is resident orchestra at its summer home and principal venue partner Grafenegg in Lower 
Austria, and partner of Campus Grafenegg. 

 
During 2018 the Orchestra has  received  two  awards  -  the  European  Orchestra  Award  in  Dresden  from the 
European Culture Awards TAURUS 2018, and a Cultural Diplomat of the Year Award at the Abu Dhabi Culture Summit. 
In celebration of the EU’s 2018 European Year of Cultural Heritage, the current season includes performances in 
fourteen countries throughout Europe, South America, the Middle East and Asia, with residencies in Bolzano, Ferrara, 
Grafenegg, Dubai and Shanghai. 

 
Founded by Joy and Lionel Bryer in 1976, the EUYO has been a Cultural Ambassador for the European Union for more 
than forty years. The EUYO’s Honorary President is Antonio Tajani, President of the European Parliament, and its 
Honorary Patrons include the Heads of Government of the EU’s Member States and the President of the European 
Commission. In recent years, the EUYO has added to its enviable tradition with a series of innovative learning and 
performance programmes pioneered in its Creative Europe Towards 2020 project, helping to train its members with the 
skills necessary to meet the challenges of 21st century society and audiences. 

 



EXECUTIVE COORDINATOR - JOB DESCRIPTION 
ROLE 

 Coordinating and providing general administrative and practical support to the Chief Executive, including diary 
management, research regarding projects, venue sales, presenters, repertoire, artists and tours, and liaison with 
artist managers and artists and venues. 

 Research and coordination with European Union organizations, including assistance in the preparation of EU 
Commission applications and reports. 

 Liaison with Italian organizations, including the MiBact Ministry of Culture, RAI, and the Comune di Ferrara as 
part of the EUYO’s new home in Italy. 

 Assisting the Executive and Finance Manager in administrative and financial matters. 

 General administrative support to the members of the EUYO Foundation Board and the Trustees of the 
International Youth Foundation, including the Co-Chairmen (currently Sir John Tusa and Ian Stoutzker). 

 
EXECUTIVE COORDINATOR - PERSON SPECIFICATION 

 

The ideal candidate will have experience of working successfully in in a modern office environment, and be 
comfortable in a highly committed spirited small-scale office as part of an organisation with huge international 
ambition, aspiration and reach. He/she will have an interest in an organisation committed to the cultural and 
musical development of young people working through activities at the highest levels of excellence. 

 
ESSENTIAL SKILLS, ABILITIES AND EXPERIENCE 
 Interest in, and experience of, classical music and orchestras 

 Successful experience as part of an office management team 

 Strong organisational and communication skills 

 A proactive and creative approach 

 An ability to prioritise tasks 

 Demonstrable IT skills, including use of MS office, Outlook and internet research tools 

 A team player with a proven ability to work successfully in a small scale business environment 

 Fluent in Italian with an extensive knowledge of Italian culture and ways of working 
 Good working and written English 

 Ability to take a flexible approach to work and to be willing to undertake all duties as reasonably requested 

 Ability and desire to be an active and positive advocate for the EUYO on a day to day basis 

 
DESIRABLE SKILLS, ABILITIES AND EXPERIENCE 
 An interest in and previous experience of working with young people 

 Experience of working with other European cultures 

 Experience of EU processes 

 The ability to speak major European languages in addition to Italian and English 

 Experience contributing to an organisation’s understanding of diversity and its implications for the arts 
 

TERMS: 
 
Position:   Full time, 40 hours per week, contract until 31 December 2020 including 6-month  

probation period 
Office hours:  9.30 – 17.30 Monday to Friday, hours differ during tour periods 
Salary:    €28,000 gross per annum 
Reporting to:  Chief Executive 
Office location:   Teatro Comunale Claudio Abbado di Ferrara, Corso della Giovecca 38, 44121 Ferrara, Italy 
Holidays:   25 days per annum, official public holidays, and the period between Christmas & New Year 
 
To apply, please email your current CV and a letter describing, briefly, why you feel that you would be suitable for the role to: 
Riitta Hirvonen, Executive & Finance Manager at Riitta@euyo.eu  
 
Closing Date for applications: Friday 21 September 2018, 6.00pm CET 
 
Interviews will be held during week commencing Monday 24 September 2018. 
 

September 2018 

mailto:Riitta@euyo.eu

